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Job Description — General Manager 48 &%

Hong Kong Gaudeamus Dunhuang Ensemble (“HKGDE”) was founded in 2018. Combining the Principles of
respect and inheritance of Dunhuang culture with a purpose of education, we attempt to recreate and enliven
musical scenes from over a thousand years ago in the paintings within the Dunhuang grottoes through our
interpretation and academic cooperation of ancient Chinese music, in order to enhance and promote the
Dunhuang culture and beyond.
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We are recruiting a seasoned art administrator as our General Manager who is passionate to promote our above
mission and lead a group of talented young musicians to reach new heights.
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Job Description
Support the Board of Directors to plan and impiement the overall development strategy of the Organization;
Support the Musical and Artistic Director to co-create commercially viable programmes and endeavor to
provide feedback and implement growth for the overall performance of the Organization with musicians;
Lead the administrative team to provide high quality and resourceful support to the HKGDE, including full
range of reports, program management, daily operation and event coordination;
Take a lead in funding applications and budget management, be responsible for soliciting the sponsorships;
Manage special projects on planning, preparations, logistic coordination & manpower management;
Prepare various financial and work reports, and work closely with the accountant on financial management;
Develop excellent relations with governments, sponsors, vendors, media, schools in Hong Kong SAR, the
Chinese Mainland, foreign countries, manage the external affairs for the Organization on education aspect.
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Requirements:
Degree with at least 5-year working experience and minimum 3 years in a supervisory position; Cultural
Management, Marketing, Finance or Accounting major preferably;
Management experience in the arts & culture organization would be an advantage;
Excellent inter-personal skills with dedication, detail-oriented, and a good team player;
Proficiency in computer skills including Word, Excel, Chinese Word processing;
Fluent in English and Cantonese, and Putonghua preferably;
Have a great passion for music, arts and Dunhuang culture is preferred.
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Working hours/ T.F: :5-day work —J&FKTAE

* Many activities overseen by the General Manager take place on weekends and public holidays. Time off can be taken in

lieu of such irregular overtime work.
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Application
Any interested party should apply with a cover letter, full resume and a one-page introduction. Such information

should be sent to: enquiry@gde.com.hk.

* Personal data collected will be treated in strictest confidence and will only be used for HKGDE recruitment purposes.
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5 Enquiry: 2885 2698 / enquiry@gde.com.hk

#9HE Website: www.gde.com.hk
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